
OCSEA—State of Ohio 
Grievance Procedure 
25.06—Time Limits 
Grievances may be withdrawn at any step of the grievance procedure. 
Grievances not appealed within the designated time limits will be treated as 
withdrawn grievances. 
The time limits at any step may be extended by mutual agreement of the 
parties involved at that particular step. Such extension(s) shall be in writ-
ing. In the absence of such extensions at any step where a grievance re-
sponse of the Employer has not be received by the grievant and the Union 
representative within the specified time limits, the grievant may file the 
grievance to the next successive step in the grievance procedure. 

10 Working Days 
To file with immediate supervisor 

Grievance Filed 

Last step for written repri-
mands. The grievance 
cannot be forwarded to 

Step 4. 

Meet within 15 calendar days 
unless otherwise mutually 

agreed to. 

Appeal to Step 3 

Step 4 OCB 
Meeting 

OCB has 35 Calendar 
Days to Answer 

3 Days for Answer from 
Immediate Supervisor 

Last step for oral 
reprimands. The 

grievance cannot be 
forwarded to Step 3 

Appeal to Step 2 

Step 2 Meeting 

8 Calendar Days after Discussion 
Written Response is Due 

10 Calendar days after Step 2 response 
is received or due 

Step 4 Mediation 

5 Calendar Days from 
the Receipt of the Step 1 
Answer or When Step 1 

Answer was due 

7 Days to Set Up Discussion 

15 Calendar days to Appeal to 
Step 4 which goes to OCB, 

OCSEA and the Staff Represen-
tative  Step 3 Answer received 
timely. No “penalty” meeting is 

requested. 

30 Calendar Days to 
schedule and hold the 

“penalty” meeting 

15 Calendar days to 
Appeal to Step 4 which 
goes to OCB, OCSEA 

and the Staff Represnta-
tive “Penalty” meeting 
requested as Step 3 an-
swer was not received. 

Step 3 Hearing Officer has 35 
calendar days to issue a decision 

Step 3 Meeting 

Date of Incident 

Immediate 
Supervisor’s 

Decision 

Intermediate 
Supervisor’s 

Decision 

Step 3 Answer 
Or when due 
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Grievances involving lay-off, non-selection and disci-
pline are filed directly at Step 3. 



Step 4 Mediation 

After Mediation, OCSEA has 
60 Calendar Days to Appeal 
the Grievance to Arbitration 

Pre-Arbitration 
Committee Review 

(PARC) 

Discharge Review 
Committee 

Arbitration Committee 
The Union must send the 

results of these committees 
within 14 days to OCB. The 

Union has 60 days to reinstate 
the grievance. After 60 days, 

the grievance can only be 
revived by mutual agreement 

of the parties. 

If approved, then the grievance 
is scheduled for arbitration 

Non-Traditional 
Arbitration 

Arbitration 

Grievant has 10 calendar days from the re-
ceipt of the letter to appeal the committee’s 
decision to the Office of General Counsel 

If declined, then a letter is sent to 
the grievant and the chapter 
president with the reason the 

committee declined to go forward 
to arbitration. 

Arbitrator has 45 days 
from the close of the 

record to issue a written 
decision 

Scheduled quarterly. 
A decision is  

rendered at that time 

Either Party 
May Waive 

Arbitrator’s  
Decision 

Arbitrator’s  
Decision 

General  
Counsel’s 
Decision 

Operations Director reviews files for com-
plete documentation. If all is there, the 

grievance is forwarded to the Arbitration 
Committee. If the file is incomplete a 

memo is issued to the Staff Representative 
requesting additional documentation. 
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